
2024 STAFF COMPENSATION APPLICATION 

USER GUIDE
WAGE ENHANCEMENT AND CANADA WIDE 
EARLY LEARNING AND CHILD CARE
FUNDING



CENTRE-BASED INSTRUCTIONS 
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• Type at least three characters of 

your Head Office name

• Click on “Head Office Search”

• The enter key will not generate a 

search

• Click on your head office name

• Click on “Add Head Office” if this is 

the first year applying

• Click on your site name

• Click on “Add Child Care Site” if 

this is the first year applying or the 

site is not populated

• Type in your most recent 2023 

Staff Compensation Application 

or Amendment Reference ID –

you can find this in the email you 

received after submitting the 

2023 Staff Compensation 

Application or Amendment or 

contact your Contract and 

Funding Coordinator to request it

• If you did not submit a Staff 

Compensation Application or 

Amendment in 2023, proceed to 

the next page

Search Head Office and Site Selection  
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Centre-Based
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• Report the number of staff that are ineligible to receive Wage 

Enhancement funding 

Site Information and Employee Position Details
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• Enter or update position/staff details

• Staff names are required. Enter the staff name for each position

• Update 2024 estimated hours and rate of pay

• Add any new staff and/or remove staff that are no longer employed

• If you do not wish to apply for Wage Enhancement or CWELCC staff 

compensation funding, leave this section blank

• The Attention Required column indicates staff whose base hourly wage 

is below the current minimum wage. These records must be updated 

prior to the submission of the application.

Centre-Based

7 • Preliminary budget details are provided 

Please note: staff from 

previously submitted Staff 

Compensation Applications 

and Amendment are 

preloaded in application. Any 

duplications in staff should 

be removed.
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Please note: there is a known error some are facing when adding a 

Non-RECE to the application. Operators experiencing this error should 

complete the following steps when adding the details of a Non-RECE 

that started working in 2021:

• Was the employee employed in 2023, prior to Oct 1, 2023?

• Check Yes then Check No

• Was the employee employed in 2022? 

• Check Yes then Check No

• Was the employee employed in 2021?

• Check Yes then enter the Base Hourly Wage in 2021

• Enter the Base Hourly Wage (this is the 2024 Wage)

• Estimated Number of Hours in 2024

• % of Time in Eligible Position

• Then click Add or Save in the bottom right



Wage Enhancement and CWELCC Administration Funding

• Wage Enhancement administration funding is 

available to a maximum of $5,625 or 7% of the 

Wage Enhancement budget per head office

• Multi-site operators only need to apply for 

funding up to $5,625

• Click Update once amount requested has been 

entered

• CWELCC administration funding is available to 

a maximum of $5,000 or 10% of the CWELCC 

fee reduction allocation per head office, 

whichever is lower

• Funding approval will be confirmed once 

application has been reviewed

• Please note: 2024 funding to reduce parent 

registration fees will be paid through the 

Record of Attendance
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Centre-Based
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Budget Summaries, Certification and Submission

• The individual who has signing authority must 

certify and submit this application

Centre-Based
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• If you wish to save and continue your application 

at a later time, click Save and Close. Be sure to 

write down your new Reference ID so you can 

load and complete your application later

• Click Complete and Submit once you are finished 

the application
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• This summary confirms eligibility for each staff by 

the various funding types

11
• This summary confirms wage enhancement 

funding
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• This summary confirms CWELCC staff 

compensation funding
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HOME-BASED INSTRUCTIONS 



1
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• Type at least three characters of your 

Head Office name

• Click on “Head Office Search”

• The enter key will not generate a 

search

• Click on your head office name

• Click on “Add Head Office” if this is the 

first year applying

• Click on your site name

• Click on “Add Child Care Site” if this is 

the first year applying or the site is not 

populated

• Type in your most recent 2023 Staff 

Compensation Application or 

Amendment Reference ID – you can 

find this in the email you received 

after submitting the 2023 Staff 

Compensation Application or 

Amendment or contact your Contract 

and Funding Coordinator to request it

• If you did not submit a Staff 

Compensation Application or 

Amendment in 2023, proceed to the 

next page

Search Head Office and Agency Selection 
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Staff Compensation 2024 – Applicant, General Information, Home-based and Visitor Home-Based
• This section is to report Home Provider Data Only (YORK REGION 

HOME PROVIDERS ONLY)

• Home Providers are only eligible for Wage Enhancement funding

• If you do not wish to apply for Wage Enhancement funding, leave 

this section blank

• This section is to report Home Visitor Data only

• Home Visitors are eligible for CWELCC Compensation and Wage 

Enhancement Funding

• If you do not wish to apply for CWELCC staff compensation funding, 

leave this section blank
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Please note: staff 

from previously 

submitted Staff 

Compensation 

Applications and 

Amendment are 

preloaded in 

application. Any 

duplications in staff 

should be removed.
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Staff Compensation 2024 – Wage Enhancement and CWELCC Admin Funding

• Wage Enhancement administration 

funding is available to a maximum of 

$5,625 or 7% of the wage enhancement 

budget per head office

• Multi-site operators only need to apply 

for funding up to $5,625

• Click Update once amount requested 

has been entered

• CWELCC administration funding is 

available to a maximum of $5,000 or 

10% of the CWELCC fee reduction 

allocation per head office, whichever is 

lower

• Funding approval will be confirmed 

once application has been reviewed

• Please note: 2024 funding to reduce 

parent registration fees will be paid 

through the Record of Attendance

7

8

7

Home-Based



Staff Compensation 2024 – Summary and Administration Funding

• This summary provides Wage Enhancement budget details 

for each home provider

Home-Based
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• This summary provides wage enhancement and CWELCC 

compensation funding details for home visitor(s) 

• CWELCC Staff Compensation budget details 
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• Wage Enhancement budget details 11

• The individual who has signing authority must certify and 

submit this application 
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