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Community Services and Housing Department

Employment and Financial Support Branch
Monthly Job Search Activity Report

Name:       Phone #: (   )       Case Coordinator:      
Please complete this form and return it to your Case Coordinator with your Statement of Income on the 16th of each month. If you fail to return this report you may be found to be in non-compliance with Ontario Works.

	Activity
	Yes
	No
	Details / Date

	Found a job
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Registered with a temporary agency
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Registered with a York Region Employment Specialist
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Attended School
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Participated in Community Placement / Volunteer Work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Completed independent job search (see reverse side)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Attended self-employment development program
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Attended Employment Resource Centre (see below)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Other
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Resource Centre Activities

	Date
	Resource Centre Name
	Sign In Time
	Sign Out Time
	Activities Completed (

	     
	     
	     
	     
	computers  FORMCHECKBOX 
  
	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	       

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     


	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	

	     
	     
	     
	     
	computers  FORMCHECKBOX 

	fax  FORMCHECKBOX 

	Internet  FORMCHECKBOX 

	job boards  FORMCHECKBOX 


	
	
	
	
	newspaper  FORMCHECKBOX 

	phone  FORMCHECKBOX 

	other  FORMCHECKBOX 

	     

	
	
	
	
	
	
	
	


Did you attend one or more of the following? Please indicate with a checkmark (().

	Resume Workshop
	 FORMCHECKBOX 

	Internet Workshop
	 FORMCHECKBOX 

	Self Employment Development Program
	 FORMCHECKBOX 


	Job Search Workshop
	 FORMCHECKBOX 

	Job Find Club
	 FORMCHECKBOX 

	Employment Counselling
	 FORMCHECKBOX 


	Skills Training
	 FORMCHECKBOX 

	Interview Skills Workshop
	 FORMCHECKBOX 

	
	

	Please indicate where and when:
	     

	
	


You must keep detailed daily records of your job search activity, as your Case Coordinator will review these on a regular basis. Please make a photocopy for your records for follow-up with potential employers.

	Date
	Prospective Employer
	Contact Person (Phone/fax number)
	How did you apply for the job? (Phone/Fax/In Person/Internet)
	Interview
(Yes/No)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Additional Comments

	     


I declare that the above information is accurate, and reflects my attendance at resource centres and all job search activities.

Participant Signature 






Date      
