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• Type at least 3 characters of your Head Office 
name

• Click on “Head Office Search”
• The enter key will not generate a search

• Click on your head office name
• Click on “Add Head Office” if this is the first year 

applying  or no search results are populated

• Click on your site name
• Click on “Add Child Care Site” if this is the first 

year applying or the site is not populated

• Type in your 2020 Reference ID – you can find 
this on your 2020 Reconciliation email that was 
sent to you. 

• If you do not have a Reference ID, click “Create 
New Application for Child Care Centres and 
Home Visitors” or “Create New Application for 
Home Child Care Providers”

• When Reference ID is entered, click on 
“Download your 2020 application and Create 
2021 application”

Wage Enhancement 2021 – Search Head Office and Site 
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• Review, update and complete the form with 
the information for:

• Contact
• Agency Operating
• Service data 

• All fields are mandatory

Wage Enhancement 2021 – Applicant, Contact and General Information
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Please note: Service data is for ineligible staff 
only 

Ineligible staff have an hourly wage that exceeds 
$28.30 or are not working in an eligible position 
to receive wage enhancement.



• Click Add to enter all positions that are eligible for wage 
enhancement 

• Review each position and update the data with 
estimated hours worked in 2021 and base hourly wage 
as of Jan 01, 2021

• To edit a position double click on the position or click on 
on the position and then click edit.

• Click Add to enter positions that are not eligible for 
wage enhancement but are eligible for General 
Operating Grant

• Click Add to enter positions that are listed under wage 
enhancement positions at less than 100% time in eligible 
position
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Wage Enhancement 2021 – Employee Position Information
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Wage Enhancement 2021 – Summary and Administration Funding

• Review your application summary page. 

Administration funding can be used to offset costs 
for accounting/bookkeeping and payroll upgrades 
related to administering wage enhancement. 

Click Update once amount requested has been 
entered
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The individual who has signing authority must submit 
this form

Be sure to print your application before 
submitting. 
Keep your Reference ID for future use.

Wage Enhancement 2021 – Certification and Submission
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